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00 apxuBe J€TCKOro cajaa

1. O6mue m0/10KEHUHA

1. Tlonoxenue 06 apxuse MBJIOY «BnamumMupoBCKHil JEeTCKUHU camy pa3paboTaHO B COOTBETCTBHUHM C
TIPUMEPHBIM TIOJIOKEHHEM 00 apXHMBE OPTaHU3ALMH, YTBCPIICHHBIM npukaszoM Pocapxusa ot 11.04.2018
Ne 42.

2. Apxus MBJIOY «BnanuMUpOBCKUH JETCKUE cafiy BBICTYNAET UCTOUHUKOM KOMIIIEKTOBAHHUS rocynap-
CTBEHHBIX, MYHUIMNAIBHBIX apXHBOB (Jlalee — APXHB IETCKOTO caja).

3. ApXHB JETCKOTO Cafia CO3JaeTCsl Ha Mpapax CTPYKTYPHOTO MOAPASACHCHHA, OCYIIECTBISIIOILETO Xpa-
HeHpe, KOMIUIEKTOBaHHe, Y9eT U UCMOIb30BaHHUE TOKYMCHTOB Apxusnoro ¢ouzna Poccuiickoit Denepa-
1(1H, JOKYMEHTOB BpeMeHHBIX (cBbie 10 JIeT) CPOKOB XpaHEHHs, B TOM UHCJIE 110 JIMYHOMY COCTaBy, 00-
DPa30BABIIKXCS B ACATENLHOCTH OPraHM3alliy, a TAKKE MOATOTOBKY JOKYMEHTOB K Nepejiaue Ha IOCTOSH-
HOE XpaHEHHe B rocyJapCTBEHHbBIA (MyHHITUNANLHbI) apXUB, HCTOUHUKOM KOMIUIEKTOBAHHSA KOTOPOTO
BBICTYIIACT JETCKUH CaJl.

4. ApXHUB JIETCKOTO cajia B CBOCH JeATCIIbHOCTH PyKOBOJCTBYCTCA denepansHBM 3aKoHOM 0T 22.10.2004
No 125-®3 «O6 apxuBHOM zene B Poccuiickoit Denepalinny, 3aKkOHaMH, HOPMATHBHBIMHU IIPABOBBIMHU aK-
tamu Poccuiickoit denepaunu, cyobektoB Poccuniickoit denepanyn B cdepe apxMBHOTO Jienia U A€Jo-
MpOU3BOJCTBA, [IPABUIAME OPraHM3alMH XPAHEHHs, KOMILICKTOBAHMA, yHeTa HCIIOJIb30BAHUS JIOKY-
MeHTOB ApxubHoro ¢orna Poccuiickont denepanuu i ApyruxX apXuBHBIX JIOKYMEHTOB B TOCYIapCTBEH-

HBIX OpraHax, opraHax MECTHOT'0 CaMOYIIpaBJICHUA U OpraHu3anuix.

II. CocTaB I0KYMEHTOB APXHBA JeTCKOr0 Caja

5. ApXHB JE€TCKOI'O cana XpaHuT:

a) JOKYMEHTHI MOCTOSHHOTO U BPEMEHHBIX (cBbime 10 j1eT) CPOKOB XPAHEHHS, B TOM YACIE NOKYMEHTEI
0 JUYHOMY COCTaBy, 00pa3oBaBIiuecs B ACATCIBHOCTH MBJIOY «BrnaguMupOBCKUH ACTCKUM cai;

6) JOKYMEHTBI JIOCTOSHHOIO XPAaHECHHA W JOKYMCHTBI MO muYHOMY cocTaBy (oHIA(0B) OpraHU3alMi-
Tpe/IecTBEHHUKOB (IPH UX HAJIMYNN);

B) apXUBHbIC GOH/BI THYHOTO IPOUCXOKNCHUA (Ip¥ UX HATTUYHN);
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r) QORI NOJB30BaHMs (apXuUBa) (IIPK HAIMYUH);

I[) CIIPaBOYHO-TIOUCKOBBIC CPEACTBA K JOKYMCHTaAM H YYETHBIC JOKYMCHTRI ,ApXI/IBa JETCKOro caja.

I11. 3apaun Apxusa AeTCKOro caaa

6. K 3agayaM ApxuBa JE€TCKOTO cajia OTHOCATCS:

6.1. Oprauu3anys XpaHeHus AOKyMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH IYHKTOM 5 HACTOALICTO [o-
JIOXKECHUA.

6.2. KommnekToBaHHE ApXHBa IETCKOrO caja JOKyMEHTamu, O0pa3soBaBLIMMUCA B JCATCIbHOCTH
MBIIOY «BrnanumMupoBcKUM IETCKUH caay.

6.3. Yuer JOKyMEHTOB, HAXO/ISIIUXCS Ha XpPaHEHHH B APXHMBE AE€TCKOTO Cajla.

6.4. Vicronb30BaHUE JOKYMEHTOB, HAXOUIIIMXCS HA XpaHEH!H B APXHUBE IETCKOro caja.

6.5. IloaroToBKa U CBOEBPEMEHHAS Mepeada JOKYMEHTOB APXUBHOTO donna Poccuitckoit Penepannu
HA MIOCTOSHHOE XPaHEHHE B TOCYAAPCTBEHHBIH (MyHHUIMIIAIbHBIN) ApXHB.

6.6. MeTo/iuecKoe pyKOBOICTBO M KOHTPOIIb (JOPMHEpPOBAHMs U OQOPMICHHUS NET B CTPYKTYPHBIX TO-

Pa3Ac/ICHUsIX OpraHu3ailii 1 CBOGBpGM@HHOﬁ Hepeﬂat{ei& UX B ApXI/lB JAETCKOI'O caaa.

1V. ®ynkunu ApxuBa 1eTcKoro caaa

7. ApXHB JETCKOTO Caj1a OCYIIECTBISET CIICAYIONHe QyHKIUU:

7.1. OpranmsyeT IpHEM JTOKYMEHTOB HOCTOSHHOTO U BPEMEHHBIX (CBBILIE 10 1eT) cpoKoB XpaHeHHUs], B
TOM YMcJjle TIO JIMYHOMY COCTaBy, obpasopasiimxcs B gesrensnoctd MBIOY «BnaauMuUpoBCKHH ACT-
CKHii cal», B COOTBETCTBHHU ¢ YTBEPIKIEHHBIM IPapUKOM.

7.2. BejeT yueT JOKyMEHTOB U (OH/IOB, HAXOASIIUXCS Ha XPaHCHHUH B ApxuBe JETCKOIo caja.

7.3. TIpejcTaBiseT B rOCYJapCTBEHHBIN (MyHULMNIATBHBIA) apXUB YIETHBIC CBENCHUS 06 obveme u co-
CTaBe XPAHSIIMXCA B APXUBE JETCKOTO €aJla IOKYMCHTOB APXHBHOTO ¢oupa Poccutickoit @enepanuu u
APYIUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSIKOM rOCYNapCTBEHHOTO yHeTa J0KYyMCHTOR Ap-
xuHOro oraa Poccuiickoit Menepaiu.

7.4. CucteMaTu3UpyeT U pasMellaeT MOKyMEHTBI, IOCTYNAIONMe Ha XpaHeHHe B APXHB JIETCKOrO caa,
06pa30BaBLINECS B XO/€ OCYIIECTBIICHUS ASATCIBHOCTH JETCKOTO Caja.

7.5. OcyiecTBASET OATOTOBKY M MIPE/CTABIIACT:

4) Ha PacCMOTPEHME ¥ COTNIACOBAHHE SKCIEPTHOM KOMHMCCHH JETCKOIO Caja OMHCH AT MOCTOSAHHOTO
XpaHeHus, BpeMeHHbIX (cBbiule 10 1eT) CPOKOB XpaHEHHs, B TOM YHMCIIE 110 JHYHOMY COCTaBy, a TAKKC
AKTBI O BBICTIECHUH K YHHUTOXXCHUIO aPXUBHAIX JJOKYMEHTOB, HE MOJUICKAIIMX XPAHCHHIO, aKThI o0 ytpa-
Te JOKYMEHTOB, aKTbl O HEUCITPABUMBIX MOBPEXKICHUIX apXUBHBIX TOKYMECHTOB,

6) Ha yTBEPIKJICHHE JKCIEPTHO-TIPOBEPOIHON KOMUCCHH (efepanbHOTO roCy 1apCTBEHHOTO apXuBa MK
YIIOJIHOMOYEHHOTO OpraHa HCIOTHHTENBHON BIacTh cyObekta PoccuicKon Denepanuu B chepe apxXus-
Horo jena (manee — DT1K apXxUBHOTO YUPEXKICHHUS) OTIUCH I TOCTOSHHOIO XpaHEHHS,

B) Ha cornacoarue DITK apXuBHOro y4pexaeHus Uil rocy1apCTBEHHOI0 apXuBa cyobexTa Poccuiickoin
denepaunn (MyHUIMITANBHOIO apXHBa) B CJlydae HAJICHHUsS €ro COOTBETCTBYIOUIMMHU TOJHOMOYHAMH

OIIUCH JCJI O IMYHOMY COCTABY,



r) Ha cornacosanue DIIK apXMBHOIO yupexXAeHUs WK TOCYyAapCTBEHHOTO apXrBa cybwrexTa Poccuiickon
desepanny (MyHUIHUIATBHOIO apXuBa) B Cilydae HAJENCHUsS €ro COOTBETCTBYIOMMMA IONHOMOIHAMH
aKTBl 06 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMbIX TTOBPEXACHUAX APXUBHBIX NOKYMCHTOB;

) Ha yTBEPXKTCHHE 3aBEAYIOLIEMY AETCKAM CajIOM OIUCH [T TOCTOSHHOrO XPAaHEHHUS, ONUCH BPEMCH-
ubiX (ceeime 10 7eT) CpOKOB XpaHeHHMs, B TOM UKMC/IE OMUCH JIEN 110 JIMYHOMY COCTaBy, aKTbl O BBIACIC-
HUM K YHUUTO)KEHHIO apXUBHBIX JOKYMEHTOB, HE MOUISKAMNX XPAHCHHUIO, aKThI 00 yTpate JOKYMEHTOB,
aKTBl O HEUCIPABHUMBIX MOBPEKIACHUIX apXUBHBIX NTOKYMCHTOB, YTBEPKICHHBIC (cornacosannsie) DK
WIN TOCY/ApPCTBCHHBIM apXuBoM cyOpexTa Poccuiickoit Denepanuu (MYHUIIUTTATBHBIM apXHBOM) B CIIy-
yge Ha/IeJEHHs €r0 COOTBETCTBYIOIIMMHU [IOJTHOMOYHSMHU.

7.6. OpranusyeT mnepefady AOKYMEHTOB ApxuBHOro ¢ouzia Poccuiickolt ®@enepanuu Ha MOCTOSHHOE
XpaHEeHHE B rOCY/[APCTBEHHBIH (MyHULUIIAIBHBIH) apXHB.

7.7. OpraHusyeT W IMPOBOJAMT DKCIECPTHU3Y LECHHOCTH JOKYMEHTOB BPEMCHHBIX (cBpiie 10 ner) cpokoB
XpaHeHWsl, HAXOIIMXCS HA XPAaHEHWHM B ApXHMBE JETCKOro caja, B LensX orGopa JOKYMEHTOB AJist
BKIIIOUeHus B coctaB ApxuBHoro Qgonna Poccuiickoit denepanni, a TakKe BbIABICHUS TOKYMEHTOB, HE
noJUIeXKalIuX JaibHeHIeMy XPaHEeHUIO.

7.8. TIpoBOAUT MEPOTIPUATHS 10 0GECHIEYEHNIO COXPAHHOCTH TOKYMEHTOB, HAXOASIMIMXCA HA XpaHCHUH B
ApXuBe JETCKOro cajia.

7.9. OpraunsyeT uHGOPMHUPOBAHUE PYKOBOACTBA H PAOOTHMKOB OPraHW3alii O COCTABE H COACPHAHNH
JOKYMEHTOB ApXUBa JETCKOTO Cajla.

7.10. ViHbopMHupyeT 1oJ1b30BaTeNell 1o BonpocamM MeCTOHaX0XK/ICHHS apXHBHBIX -[IOKyMEHTOB.

7.11. Opranu3yeT BblAa4Yy JNOKYMEHTOB W ACN I paGoThl B YUTAITLHOM (IIPOCMOTPOBOM) 3alie MIJIH BO
BPEMEHHOE I10JIb30BAHUE.

7.12. VicnofHseT 3alpockl TI0JB30BATEICH, BRIAECT apXUBHBIC KOMUU JIOKYMEHTOB, apXMBHBIC BRIMMCKA 1
ApXUBHBIE CIIPABKH.

7.13. BezmeT ydeT HCTONB30BaHNs JOKYMEHTOB APXHBA JIETCKOTO Cajia.

7.14. Co3naet GOHM NOIb30BaHUS APXHBA JETCKOIO Cajla B OPraHU3yeT ero HCNoJIb30BAHNUE.

7.15. OcyIecTBIISET BeAGHNE CIIPABOYHO-TIOMCKOBEIX CPEICTB K TOKYMEHTaM ApXuBa IECTCKOro cana.
7.16. YuactByeT B pa3paloTke JOKYMEHTOB JETCKOTO Cajia Mo BOMPOCaM apXHBHOTO JIC/a U ICIONpOH3-
BO)IC"[‘i‘Ba.

7.17. |Oxa3piBacT MCTOAMIECKYHO TOMOLIb!

a) ciyx06e JETONPOM3BOJCTBA JCTCKOrO cafa B COCTaBJICHAW HOMEHKJATYPBI JC], (GopMHUpPOBAHUH U
ohopMJIEHUH JIET,

6) CTPYKTYPHBIM TOApa3iesICHHsIM B pabOTHUKAM IETCKOTO cana B MOJArOTOBKE JOKYMEHTOB K IEpeAatc

B ApXUB JIETCKOTO Ccajia.

V. lIpaBa ApxuBa J€TCKOro cajaa

8. ApXHMB JIETCKOTO CaJla HMCET MPaBo:
a) TIPEICTaBIATH 3aBEAYIOLEMY NETCKHM Ca/l0M NPEUIOKEHHA MO COBCPLICHCTBOBAHMIO OpTaHM3aliH

XpaHCHHU S, KOMILJIEKTOBAHHUA, ydeTa ¥ UCTIOJIL30BaAHHMA apXUBHBIX JOKYMCHTOB B Apane OECTCKOTO caja,



6) zanmpamuBaTh B CTPYKTYPHBIX [0/pa3/IeICHUsAX ACTCKOTO Cafa CBENCHUA, HeoGXoauMBble 111 paboThl
ApxuBa JETCKOTIO cana;

B) JaBaTh PEKOMEHMALMHA CTPYKTYPHBEIM noApasae/eHAsM OPraHU3alMi [0 BOIPOCAM, OTHOCAIIMMCA K
KOMIIETEHLIMK ApXHBa JCTCKOro cana;

r) nHdOpMUPOBATH CTPYKTYPHBIE MOAPA3ACICHHS JETCKOT) €aJa 0 HeoOXOAUMOCTH Iiepeiatu JOKyMCH-
TOB B APXHB JIETCKOTO €ajia B COOTBETCTBAM € YTBCPKICHHBIM rpaduKOM;

1) NPHHHAMATh y4acTHe B 3aceAaHHAX LeuTpaibHOM KCTIEPTHO-IIPOBEPOYHON KOMUCCHH TTPH denepaib-
HOM apXMBHOM arc¢HTCTBE, DIIK apXWBHOTO YUPSIKACHHU.




